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MNOJIOKEHUE

00 oco0eHHOCTAX 00Pa0OTKHU NEePCOHAIBHBIX JAHHBIX, OCYLECTBIsIeMOM 0e3
HCIO0JIL30BAHHUS CPEACTB ABTOMATH3AINHI

1. O01mue mMoJ105KeHUs
1.1. Hacrosmiee nonoxenne 06 0cCOOEHHOCTSIX 00pabOTKU MEPCOHANBHBIX IAHHBIX, OCYIIIECTBIISEMON 0e3
WCIIOJBb30BaHUSI CPEACTB aBToMartm3anuu (manee — [lomokeHwe) pa3pabOTaHO B COOTBETCTBHH C

®enepanbHbiM 3ak0oHOM Poccuiickoit @enepanun oT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY,
ITocranoBnenuem IlpaBurenscrBa Poccuiickoit ®@enepaunu ot 15.09.2008 Ne 687 «OO6 yrBepxkaeHUH
[Tonoxxenus 00 0coOEHHOCTSIX 0OpPaOOTKU MEPCOHATBHBIX JTaHHBIX, OCYHIECTBIAEMON 0€3 MCIOIb30BaHUs
CPEICTB aBTOMAaTH3aLMM» U YCTAaHABIMBACT €AMHbBIN MOPSIOK 00padOTKH NepCOHANIbHBIX JaHHbIX B MKOY
«COUI um. ILIT.I'punas ct.CongaTckom.

1.2. B uensx Hacrosmero [lonoxeHus HCMONB3YIOTCS CIEAYIONINE TEPMUHBI U TIOHSTHUS:

IlepconasibHble TaHHbIe — J00as MHPOPMAIUSA, OTHOCSIIAACS K MPSAMO WM KOCBEHHO ONpeAeNEHHOMY
WIH onpenensieMoMy (pusudueckoMy Juiy (CyObeKTy MepCOHANBHBIX JaHHbIX ).

Oneparop — rocynapcTBEHHBIN OpraH, MYHUIIMNAIbHBIA OpraH, IOpUIWYECKOe WM (QHU3UYECKOe JHIIO,
CaMOCTOSITENTFHO WJIM COBMECTHO C JPYTUMHU JIMIIAMH OPTaHU3YIOMIKE U (MJTH) OCYIIECTBIIIONINE 00paboTKy
MEPCOHANBHBIX JaHHBIX, a TaK)Ke OIpeAeNsaIoue Ledn 00pabOTKU NEepCOHANBHBIX JAaHHBIX, COCTaB
MEPCOHANIBHBIX JAHHBIX, MOJICKAIINX 00paboTKe, NeUCTBUS (ONEpalii), COBEPIIAEMbIE C TIEPCOHATLHBIMU
JTAHHBIMHU.

O0paboTka mnepcoHAJNBbHBIX JAaHHBIX — JI000€ JeicTBHE (omepanus) WM COBOKYINHOCTb JE€WCTBUN
(omepanuii), coBEpIIaEMBIX C HCIOJIB30BAHUEM CPEACTB aBTOMATH3AIMHU WM 0€3 HCIOIb30BAHHS TaKUX
CPEICTB C MEPCOHAIBHBIMU JaHHBIMH, BKJItOYas cOOp, 3alHCh, CUCTEMATHU3allUI0, HAKOIJICHUE, XpaHEHUE,
yrouHeHHe (OOHOBJEHHE, HW3MEHEHHE), MW3BJIEUEHUE, HCIOJIb30BaHUE, IMepefady (pacnpocTpaHeHue,
MpeAO0CTaBlI€HUE, JOCTYN), o0Oe3nnuuBaHue, OJIOKUPOBAHHE, yIaJeHUE, YHUUYTOKEHHE MEPCOHATBHBIX
JTAHHBIX.

ABTOMATH3MPOBAaHHAsA 00padoTKAa NMEePCOHANBHBIX AAHHBIX — 00paboTKa NMEPCOHATBHBIX JAHHBIX C
MTOMOIIIBIO CPEJICTB BBEIUMCIUTEIIEHOW TEXHUKH.

PacnpocTpaHeHue nepcoHAJbHBIX JAAHHBIX — JICHCTBUS, HANPaBICHHbIE HA PACKPBITHE MEPCOHATBHBIX
JAHHBIX HEONpPEeAECIEHHOMY KPYTY JIUII.

IIpenocraB/ieHne MePCOHANBHBIX JAAHHBIX — JICHCTBUS, HAlpaBJICHHBIC HA PACKPHITHE MEPCOHATBHBIX
JAHHBIX ONpPEAeIEHHOMY JIMIlY WIH ONPeNeNEHHOMY KPYyTY JIMII.

BJioxkupoBaHMe NMepCOHANBHBIX JAHHBIX — BPDEMEHHOE IpeKpalieHue o0paboTKH MepPCOHATBHBIX JAHHBIX
(32 UCKJIIOUEHHEM CITy4aeB, eciii 00paboTKa HeoOXouMa J1JIsl YTOUHEHUS IEPCOHANIBHBIX JAHHBIX).
YHHYTOKEeHHE TEePCOHATBHBIX JaHHBIX — JEHCTBUS, B Pe3yJbTaTe KOTOPHIX CTAHOBHUTCS HEBO3MOXHBIM
BOCCTAHOBHTH COJIEPKAHHE MEPCOHATBHBIX JTAHHBIX B HH()OPMAIIMOHHON CHCTEME TIEpCOHANBHBIX JaHHBIX U
(unm) B pe3ysibTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepHaIbHble HOCUTEIN ePCOHANBHBIX JTaHHBIX.
O0e3MunBaHNne NMEPCOHAIBHBIX JAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBHUTCS HEBO3MOKHBIM
0e3 MCIOJIBb30BaHUS JOMOJIHUTEIBHOW HHPOPMALIUU ONPEAEUTh MPUHAIICKHOCTh MEPCOHATBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX.

HNudpopmanuoHHas cucreMa NepCcoOHANBHBIX JAHHBIX — COBOKYITHOCTh COJEPIKAIIMXCS B 0a3ax MaHHBIX
MEPCOHAIBHBIX TAHHBIX M 00ECMEUYNBAIONINX WX 00pabOTKy HH(POPMAITMOHHBIX TEXHOJIOTHIA M TEXHHYECKIX
CPEICTB.

TpaHcrpannyHas nepeaayva nepcoHAIbHBIX JAHHBIX — Iepelavya ePCOHATBHBIX JAHHBIX Ha TEPPUTOPHUIO
MHOCTPAHHOTO TOCYJapcTBa OpraHy BJIACTH HHOCTPAHHOTO TOCYAApCTBa, MHOCTPAHHOMY (U3NYECKOMY
JUIY WIM UHOCTPAHHOMY IOPUINYECKOMY JIMILY.

Oo0padoTka NMEePCOHAJIBHBIX  JaHHbIX  0e3 HCI0JIb30BAHUSA CpelacTB aBTOMATH3ALUU
(HeaBTOMATH3UPOBaHHAsA) — 00paboTKa NMEPCOHAIBHBIX JIAHHBIX, COJEpKaIUXCAd B MHGPOPMAIMOHHOMN
CHCTEME IMEPCOHAJBHBIX TaHHBIX JIMOO W3BJICYEHHBIX M3 TAaKOM CHUCTEMBI, €CIM TaKue JCHCTBHS C



NepCOHAIbHBIMU JaHHbIMU, KaK HUCIIOJIB30BaHUC, YTOUHCHHC, pacnnpoCTpaHCHUC, YHUYTOKCHUC
MEPCOHAIBHBIX JIAHHBIX B OTHOIICHHU KAXKIOTO M3 CYOBEKTOB MEPCOHATBHBIX AAHHBIX, OCYIIECTBIISIOTCS
IIPYU HETIOCPEACTBEHHOM YYaCTHUH YEIOBEKA.

1.3. 3apauu, pemaemple B iporiecce 00padOTKH MEPCOHATBHBIX JaHHBIX

— JOKYMEHTAIIMOHHOE 00ecriedeHne 00paboTKH MePCOHABHBIX JTAHHBIX;

- 3aIuTa JOKyMEHTUPOBAHHON HH(OpMaIHu, cofepKaIiel IepCoOHaAbHbIC JaHHbIC.

2. OcHoOBHBIE YCJIOBHS TPOBeIeHUsI 00pPa0OTKM NMEePCOHATbHBIX JAHHBIX
2.1.  OO6paboTka nepcoHaIbHBIX JAHHBIX OCYIIECTBIISETCS:
— B cootBerctBun ¢ ®enepanbHpiM 3akoHOM Poccuiickoit denepaunn ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX JTaHHBIX);
— rocye MPUHATUS HEOOXOAMMBIX MEp IO 3aLIUTE MEPCOHAIBHBIX TaHHBIX.
B oOpa3oBaTenpHON OpraHU3aly MPUKA30M JUPEKTOpa Ha3HAYAETCS JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a 3alllUTy TMEPCOHAJIbHBIX MJAHHBIX, W OINpeAeNseTcsl MepedyeHb JUI, JAONYHIEHHBIX K o00paboTke
MEePCOHAIBHBIX JTAHHBIX.
2.2. Jluua, gonyuieHHbIe K 00pabOTKe MEPCOHATBHBIX JAaHHBIX, B 00S3aTEILHOM HOPSIKE MO/ POCIHUCH
3HaKoMsATCA ¢ HacrosimuM [lonoxkeHreM M MOAMKMCHIBAIOT COTJIAIIEHHWE O HepasrialleHuu uHGOopMaluu,
COZIEpIKAILIEN TEPCOHAIbHBIC JaHHBIC.
2.3. 3ampemaercs oOpabaTbiBaTh NEPCOHANBHBIC JaHHbIE B MPUCYTCTBHH JIMI, HE AOMYIIEHHBIX K HX
o0OpaboTke.

3. Cucrema gocTyna K KOH(pUICHIUAIBHBIM JOKYMEHTAM
3.1. Cucrema gocTtymna mOpeicTaBiseT cOOOW COBOKYMHOCTh HOPM M MPABHII, OMPEIENAIOIINX, KTO U3
PYKOBOJMTENCH YUPEKICHUSI, KOMY U3 IOJb30BaTENeH M C KAKUMHU KATETOPHUSIMHU JOKYMEHTOB MOXKET
JlaBaTh pa3pelleHre Ha O3HAKOMJICHHUE.
3.2.  Cucrema Joctyna JI0JKHA OTBEYATh CIEAYIOUIUM TPEOOBAHUSAM:

— JIOCTYN K KOH(HICHIIMAIBHBIM JOKYMEHTAM MOXET IMPEIOCTABIAThCS PaOOTHHKAM, IMHCbMEHHO
obopMuBIIMM ¢ OpraHu3alMell  OTHOUICHHWS O HEPas3JIAICHWHW CTAaBIIMX MM  H3BECTHBIMHU
KOH(OUICHIMATBHEIX  cBeneHud.  [luceMenHoe — odopmileHWEe  OTHOHNIGHWM O — HEpasTiamieHUuU
KoH(pUIeHIaNbHOW nHpOopManmu (COOTIOACHHS pekrMa KOH(PHUISHIIUAIBHOCTH) ABISETCS 00s3aTeTbHBIM
YCIIOBUEM JIJTSL IOCTYTIA UCTIOTHUTENCH K JOKYMEHTaM;

— JOCTYN K KOH(PHUACHIMATbHBIM JOKYMEHTaM TOJIKEH ObITh 0OOCHOBAHHBIM, T.e. 0a3UpOBaThCSA Ha
CIIy>ke0HOM HEOOXOUMOCTH 03HAKOMJICHHSI ¢ KOHKPETHBIM IOKYMEHTOM UMEHHO JIaHHOTO HCIIOTHHUTES;

— cUCTeMa JIOCTyma JOJDKHAa JlaBaTh BO3MOXHOCTh  OOECIeYMBATh HCIOJIHUTENEH  BCEMH
HEOOXOJUMBIMH WM B CHJIY CIYXEOHBIX OOS3aHHOCTEH JOKYMEHTaMH, HO TOJIbKO TEMH, KOTOPHIC
JEHCTBUTENFHO HEOOXOAUMBI JIJIsl BBIMIOJIHEHUS KOHKPETHOTO BUJIA paboT;

— JOCTYIl K JOKYMEHTaM JOJDKCH OBITh CAaHKIMOHHPOBAHHBIM, T.€. OCYIIECTBISATHCS TOJBKO TIO
COOTBETCTBYIOIIEMY pa3pelIeHHI0 YMOJIHOMOYEHHOTO Ha TO JOKHOCTHOro numna. Ilpu 3Tom
COOTBETCTBYIOIIEE TODKHOCTHOE JIMIIO MOXKET JIaBaTh pa3pelieHre Ha O3HAKOMIIEHHE C JOKYMEHTaMH,
TOJIBKO BXOJSAIIUMH B cpepy ero AesTeNbHOCTH U TOJIbKO YCTAaHOBIEHHOMY KPYTY JIHIL;

— JOCTYIl JODKEH O(OPMIIATHCS MHCBMEHHO 10 KaXKIOMY KOHKPETHOMY KOH(UICHIHAIEHOMY
nokyMeHTy. [Ipy He0OXOAMMOCTH 03HAKOMIICHHS UCTIOIHUTEINSI TOJIBKO C YaCThIO JJOKYMEHTA B Pa3pelieHuu
Ha O3HAKOMJICHHWE JOJDKHBI OBITH YKa3aHbl pa3ieibl (IMYHKTHI WU CTPAHUIBI), ¢ KOTOPBIMH MOYHO
3HAKOMHTD UCTIOTHUTEIIS.

3.3.  Joctyn pabOTHHKOB 00pa3oBaTelbHONl OpraHu3anud K KOH(UAECHIHAIbHOW WH(POpPMALUU
OCYIIECTBIISIETCS HAa TOOPOBOJIBHOW OCHOBE. DTH OTHOIICHHWS YCTAHABIMBAIOTCS MPU NpUEME TpakKTaHuHA
Ha paboTy WM YK€ B XOJA€ TPYAOBBIX OTHOWEHHH. IIpm 3TOM HEOOXOOMMO BBINOJHUTH CIEIYIOIINE
yCIIOBUS:

— 03HaKOMHTH pabOTHHKA O] POCIHCH C epeuHeM KOHPHUACHIINAIbHONH HHOpMaInu;

— O3HAKOMUTH PaOOTHHKA O] POCIHCH C YCTAHOBJICHHBIM B OpPraHU3alMy PEKUMOM 10 OXpaHe
KOH(HIEHIIMAILHOCTH U C MEPaMU OTBETCTBEHHOCTH 3a €TI0 HapyIleHUE,;

— co37aTh PaOOTHUKY HEOOXOAMMBIE YCIOBHUS IS COOTIOICHUS UM YCTAaHOBJICHHOTO PEXHMa IO
OXpaHe KOH(UEHIIUAIBHOCTH.

3.4. Jloctyn paOOTHHKOB OpraHW3alli K TIEPCOHAIBHBIM JIAaHHBIM OCYIIECTBIISICTCS TPUKA30M
IUPEKTOpa.

3.5.  Co cropoHbl pabOTHHKA MPEATIOIATACTCS MPUHIATHE CISIYIOIUX 0053aTeNbCTB:



— 110 COOJIIO/IEHUIO YCTAaHOBJIEHHOT'O B OpPraHU3alluy pesKuMa 1o 0XpaHe KOH()UICHIINAIbHOCTH;

— 0 HepasrjalleHUH KOH(PHIEHIMAIbHOH uWH(pOpMalKK, CTaBIIEd €My H3BECTHOH B TIEpHOJ
BBINIOJITHEHUS. TPYAOBBIX OTHOILIEHUM, IIOCIE MPEKPAIEHUsI TPYAOBOIO JOTOBOpa B TEYEHUE CPOKa,
[IPEAYCMOTPEHHOIO B CIIELIMAJIBHOM COIVIAIIEHUM WM B TEYEHHE TPEX JIET, €CIIM TAKOE COIVIAIICHHUE HE
3aKJII0YaJIOCh, M HE MCII0JIb30BaHUM ITOM MH(DOPMAIMK B TMUHBIX LIENSX;

— O BO3MEILEHUM MNPUYUHEHHOrO  ymepba, ecid pabOTHUK BHHOBEH B pasMalleHUU
KOH(QHIEHIIMATbHOH HH(OpMAaMK, CTAaBIICH €My HW3BECTHOH B CBA3M C BBIIOJHEHHEM MM TPYJOBbBIX
00s13aHHOCTEH (B TOM YHUCIIE ITOCTIE IPEKPAIEeH s TPYA0BOIO 0r0BOPA);

— O BO3BpaTe INpU MPEKPAEHUU WIM PACTOPKEHUM TPYLOBOIO JOrOBOpa BCEX HMMEIOIIMXCA Y
paOOTHHKA MaTepHAIIbHBIX HOCUTENIEH KOH(UACHINAIbHOW HHPOPMALIUY.

4, IMopsinok 00padoOTKM NMEPCOHATBbHBIX JAHHBIX 0€3 HCIO0JIb30BAHMS CPEICTB ABTOMATHU3 AU

4.1. Ha OymaXHbIX HOCUTEJISX:

41.1. OOpaboTka TMEpCOHAIBHBIX JAaHHBIX 0€3 WCIOJIb30BAHUS CPEJACTB aBTOMATH3allUd  MOJXKET
OCYIIIECTBISATHCS B BU/IC JOKYMEHTOB Ha OyMa)KHBIX HOCHTEIISIX.

41.2. Tlpu o6pabotrke II/[H 06e3 wuCHONB30BaHUS CPEJACTB AaBTOMATH3alMM PA3JMYHBIX KAaTErOpUM
MEePCOHANBHBIX JaHHBIX JOJDKEH HCIOIB30BAThCS OTACIBHBIM MaTepHaIbHBIA HOCUTENb JUIS KaXIOU
KaTeropuy MEePCOHATLHBIX JAHHBIX.

4.1.3. Ilpu obpabotke [1/ln Ge3 uCoab30BaHUs CPEIACTB aBTOMATH3AIMN Ha OyMakKHBIX HOCUTEISX

— He Jonyckaercs (pukcaius Ha OJHOM OyMa>kHOM HOCUTEJIE MePCOHANTbHBIX TAHHBIX, LIETH 00padoTKH
KOTOPBIX 3aBEJIOMO HE COBMECTHUMBI;

— MEPCOHANBHBIC JAHHBIC JOJDKHBI 000COONATBCS OT WHOM HWHQOpPMAIMKM, B YaCTHOCTH MyTEM
¢dbuKkcalui MX Ha OTAEIBHBIX OYMa)KHBIX HOCHUTENSX, B CHEHHANBHBIX pa3feliax WIM Ha MOoIsIX (GopMm
(6maHkoB);

— JOKYMEHTBI, COJCpKAIUE TEPCOHATBHBIC JaHHbIC, (JOPMUPYIOTCS B JieJia B 3aBUCHMOCTH OT IEIH
00pabOTKH NEPCOHAIILHBIX JIAHHBIX;

— Jena ¢ JOKYMEHTaMH, COJIePKalllMH MEePCOHANbHbIE JaHHBIC, JOJKHBI UMETh BHYTPEHHUE OIHUCH
JIOKYMEHTOB C YKa3aHHeM LieJIl 00paOOTKH U KAaTerOpUU MEePCOHANBHBIX JIaHHBIX.

4.1.4. Tlpu ucnonb30BaHUU TUMIOBBIX (POPM JTOKYMEHTOB, XapakTep WH(OPMAILIUY B KOTOPBIX MPeIoiaraet
WJIH JTOITYCKAeT BKIIOYCHHE B HUX ITEPCOHATBHBIX JAHHBIX, TOJKHBI COOTFOIATHCS CIICIYIOIINE YCIOBUS:

a) TUmnoBas (opMa WM CBSI3aHHBIE C HEW JOKYMEHTH (MHCTPYKIUS MO €€ 3alOJIHEHUIO, KapTOUYKH,
peecTppl U KYpHalbl) JOJDKHBI COJEp’KaTh CBEIEHUS O LT HEaBTOMaTHU3WPOBAHHON 00paboTKH
NEPCOHANBHBIX JaHHBIX, UMS (HaUMEHOBAaHUE) W aJpec omeparopa, (amuinio, UMs, OTYECTBO M aJpec
CyObeKTa TMEepPCOHATbHBIX JAaHHBIX, MCTOYHHUK IIOJYYCHUS TMEPCOHANBHBIX TaHHBIX, CPOKH 00paboTKu
MEPCOHANTBHBIX JTAHHBIX, TIEPEUCHB JIEHCTBUH C MEPCOHAIBHBIMH JTAHHBIMH, KOTOPBIE OYIyT COBEPIIATHCS B
mporecce uX 00paboTku, oO0Iiee OmucaHHe MCMHOJIb3YEMbIX OINEepaToOpoM CIoco0oB  00paboTku
MEPCOHAITBHBIX JTAaHHBIX;

0) TunoBas gopma JOKHA MPEAyCMaTpUBATh MOJE, B KOTOPOM CYOBEKT MEPCOHATIBHBIX JAHHBIX MOMKET
MMOCTaBUTHh OTMETKY O CBOEM COTJIAaCHMHM Ha HEaBTOMATHU3MPOBAHHYIO 00pa0OTKY MEepPCOHATBHBIX JIAHHBIX, —
MpU HEOOXOAUMOCTH TOTyUYEHHUsI TUChbMEHHOTO coriacus Ha 00paboTKy MepCOHATBHBIX TaHHBIX;

B) TumoBas (opMa JODKHA OBITh COCTaBJI€Ha TakUM 00pa3oM, YTOOBI KaXAblH ©3 CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, COAEPKAIIUXCS B JOKYMEHTE, MMEN BO3MOXHOCTh O3HAKOMHUTHCS CO CBOMMHU
MEPCOHATBHBIMU JaHHBIMH, COACPKAIMMUMUCS B JOKYMEHTE, HE HapyIIas MPaB U 3aKOHHBIX HHTEPECOB HHBIX
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

r) TUmoBas QopMma JOJDKHA WCKIIOYATh OOBEAMHCHHE TIOJIeH, TpeAHa3HAYCHHBIX JUIS BHECEHUS
MEPCOHANTBHBIX JJAHHBIX, IIEJTH 00Pa0OTKH KOTOPHIX 3aBEJIOMO HE COBMECTHUMEI.

5. IMoaroroBka M y4éT JOKYMEHTOB, CO/IepP KAIIMX NEePCOHAIbHbIE JaHHbIe

5.1. bnanku THMOBBIX (OpPM JOKYMEHTOB MOTYT H3TOTaBIMBATHCA MPHU TOMOIIM  CPEACTB
BBIUUCIIUTENbHON TeXHUKH.. [Tocie n3roroBieHus ykazaHHble OJaHKH MOIIEkKAT MPEIBAPUTEIBLHOMY YUETY.
5.2. TlepconanbHble TaHHBIE (TEpEMEHHAS YacTh) B TUIIOBBIE JOPMBI TOKYMEHTOB BHOCSTCSI TIPY TIOMOTITH
CPEICTB BbIUMCIUTEIbHON TEXHUKH, Ha TUIIYIIEH MAIIMHKE UM PYKOIUCHBIM CIIOCOOOM.

5.3. ITlocne BHeceHHsS TIEPEMEHHOI YacTH B THUIOBBIC (OPMBI, MMOCIEIHUE CTAHOBATCS TOKYMEHTAMH H
MOJJIEXKAT HEMEJUIEHHOMY YUYETY B JKYpHAJ€ M3/IaHHBIX JOKYMEHTOB C IPUCBOEHUEM UM YYETHOI'O HOMEpA.
VY4ETHBIII HOMEpP NPOCTABIIAETCS Ha KaXKIOM JIUCTE JOKyMEHTa (€clu JTOKYMEHT MOATOTOBJEH Ha JBYX U
0osee mUCTax).

5.4.  Jlnd KaXI0ro BUAA JOKYMEHTOB 3aBOJSTCS CBOU JKypHAJIbl yuéTa.



6. IMony4yenue (oTnpaBiieHre) JOKYMEHTOB M UX Y4ET

6.1. Bce m0KyMeHTHI, MOCTyNAIONINE U3 OPYTUX OpraHU3alHii, MOoAeKaT PErUCTPALMU 110 KypHAITY
yuéTa NOCTYNUBIINUX JOKYMEHTOB.

6.2. Ilepechuika JOKyMEHTOB MOKET OCYIIECTBISATHCS YepPe3 OUTOBOE OT/ICIICHUE CBS3H.

6.3. OO0 ornpaBieHHBIX JOKYMEHTaX MMPOU3BOIATCS COOTBETCTBYIOIINE OTMETKHU B YUETHBIX (opMaXx.

7. IToaroroBka e M JOKYMEHTOB /JIsl ADXHUBHOI'0 XPAHEHHUS WM YHHYTOKECHHA

7.1. Ilo ucreyeHuu ONpPENENCHHOIO BPEMEHM Jiela M JOKYMEHTHI, COAepKalue KOH()UICHLINAIbHYIO
MHGOPMALIHIO JOJKHBI IEPEAaBAThCS ISl ApXUBHOTO XPaHEHMSL.

7.2.  Jlena u JOKyMEHTBI, yTPAaTUBIINE CBOE IPAKTUYECKOE 3HAUEHUE, II0JIeKAT YHUUTOKECHHUIO.

7.3. CocTaB TrOCYHApCTBEHHbIX M MYHHUIMNAIbHBIX OPraHOB BJIACTH U IOJBEAOMCTBEHHBIX UM
IPEANPUATHM, NEPEAAOIINUX JOKYMEHThI IIOCTOSIHHOIO XPAaHEHMsI B TOCYAAPCTBEHHBIE APXMBBI, a TAKXKE
KAaTeropuy NepeaBacMblX UMH JOKYMEHTOB (BCE€ JOKYMEHThI IIOCTOSIHHOIO XPaHEHHUS WIM 4acTb U3 HUX),
onpenensaorcs DenepalbHbBIM apXHUBHBIM areHTCTBOM M OpraHaMM YIIPAaBJICHWS apXHUBHBIM  JE€JIOM
cyobexToB Poccuiickoii denepannu. B 0THOIEHNN HETOCYAapCTBEHHBIX MPEANPUATHIA TaKOE ONpeeieHUe
IIPOU3BOJIUTCS. ApPXUBHBIMHU YUYPEKICHUSIMU COBMECTHO C COOCTBEHHMKaMM JOKYMEHTOB M O(OpMIIsIeTcs
JOTOBOPOM.

7.4.  JloKyMeHTBHI, MOAJIEXKalINE Iepefade B rocyAapCTBEHHbIE apXMBbl, 10 MX (DaKTUYECKOH nepenadu
JIOJKHBI XpPaHUTBCS COOTBETCTBYIOLIMM 00pa3oM 0(QOPMIICHHBIMH B apXUBaX OpraHU3alMi.

7.5. B TakoMm xe MOPAAKE XpaHATCA N0 UX YHHYTOKCHHA W JOKYMCHTBHI, HC IMOJICKAIUC NIEpEaavdc B
rOCyJapCTBEHHBIE apXUBEI.

7.6. C 1enpi0 YTOYHEHUS WM OIPENEICHUSI CPOKOB XPAaHEHHS JTOKYMEHTOB M X OTOOpa I apXUBHOTO
XpaHCHUA WM YHHUUYTOXCHUSA MPOBOAUTCA OSKCICPTU3a HCHHOCTHU AOOKYMCHTOB. HpOBeI[CHI/Ie TaKoH
HKCIIEPTHU3BI BO3NIATAETCsl Ha SKCIEPTHYIO KOMUCCHUIO.

7.7. DxcnepTusa LIEHHOCTH e U JOKYMEHTOB MPOBOIUTCS HE PEKe OJTHOTO pa3a B TOJl.

7.8. Ilocne 3aBepuieHus pabOTHI MO OTOOPY A€M U JOKYMEHTOB Ji apXMBHOT'O XPAHEHHUS, MPOBOJUTCS
pabota 1mo oTOopy J1e U JOKYMEHTOB JIJIsl YHUUYTOKEHUSI.

7.9. VYHWUYTOXEHHE N1l U JTOKYMEHTOB TPOM3BOJUTCSA IO aKTy KOMHCCHEW B COCTaBe HE MEHee 3-X
YeNoBeK, Ha3HAYaeMOW JAUPEKTOpOM  00pa3oBaTENbHON  OpraHHW3allid, YHUYTOXKEHHE  JIOJDKHO
MIPOU3BOJIUTHCS IMMYTEM CKUTAHMSI UITU C TIOMOIIBI0 OyMarope3aTebHbIX MaIlHH.

8. Pe:xxuM cOXpaHHOCTH JOKYMEHTOB
8.1.  Opranuzanus XpaHeHUs JOKYMEHTOB IMPEAINOJaraeT, 4To IMOMEIICHHS, T/Ie XPAHATCS JOKYMEHTHI,
JOJHKHBI COOTBETCTBOBATH TPEOOBAHUSM TEXHUYECKOW O€30MacHOCTH, MPOTUBOMOKAPHON O€3011acHOCTH, a
TaK)Ke YCTaHOBJICHHBIM CAHUTAPHBIM HOPMaM.
8.2. Jlna obecnedeHus (pu3MUECKOH COXPAHHOCTH JOKYMEHTOB, JCN, a TaKXKe JUIS TPEIOTBPAIICHHUS
pasriamieHus cojepikaiieiics B HUX WH(GOPMaIlMU yCTaHABIUBACTCS CHEIHATbHBIN PEXXUM HX XpaHEHUS U
oOpareHusl.
8.3. B memix oOecriedeHHs OTOJHUTENBHBIX TapaHTHH OT NPOHUKHOBEHHS TOCTOPOHHHMX JIWIT
yKa3aHHbIE TTOMEIIeHHs (10 BO3MOXKHOCTH) JIOJDKHBI pacloiaraTbCs Ha CPEHUX dTaKax 3[aHUil, a UX OKHA
— BBIXO/IUTH Ha BHYTPEHHIOIO TEPPUTOPHUIO OOBEKTA.
8.4. IIpaBo BXOJa B Takue MOMEIIEHHS IMEIOT COTPYTHUKH, IMEIOIIHE MPSIMOE OTHOIIIEHHE K 00padoTKe
U XpaHEHUIO JOKYMEHTOB.
8.5. OxHa momenieHW{ JOJDKHBI MMETh HAJICKHBIC CPEJICTBA 3alIHUTHI, MCKIFOYAIOIINE BO3MOXKHOCTH
MPOHUKHOBEHUS TOCTOpPOHHUX Jui. OKHAa JOKHBI OBITh OOOpPYMOBAaHBI  3AIIUTHOW  CETKOM,
MPEeIOTBPAIIAIOIEH BO3MOXKHOCTh BBIMA/ICHUSI OKYMEHTOB IMPHU OTKPBITBIX OKHaX. OKOHHBIE MPOEMBI,
KpOME TOTO, 3aKpBhIBAIOTCSA IITOPAMH WM JKAJIIO3W JUIS TMPEAOTBPAIICHUS BH3YaJIbHOTO IPOCMOTPA
JOKYMEHTOB U KPaHOB MOHUTOPOB C yAHIIbl. ECIM momenieHus pacioiokeHbl Ha IEPBOM WIIA TIOCIIEIHEM
dTaKe 3/IaHUS WM PSJIOM C HAMH HaXOJSATCS TOYKApHBIC JIGCTHUIIBI, OAIKOHBI, KaKHe-THO00 TPUCTPOHKH U
T.I1., OKHA JIOMOJHUTEILHO 000PYIYIOTCS pACHAIIHBIMU METAJUTMYECKUMU PEIIETKAMU C 3aMKOM.
8.6. BxojmHBIC IBEpHU MOMEIICHUN JTOJDKHBI OBITh METALTUICCKIMHE HJIH OOUTHI METAJNIOM C JIBYX CTOPOH
1 000pYJIOBaHBI 3aMKaMU, TAPAaHTUPYIOIINMMH UX Haa&xHoe 3aKkpbiThe. [1o okoHuaHuu pabodero AHS ABEpU
JIOJKHBI 3aKPBIBATHCS M OIEYATHIBATHCSA METAUIMYSCKOW HOMEPHOM TIeUaThI0 COTPYAHUKA, OTBETCTBEHHOTO
3a IOMEIICHHUE.
8.7. Bxomnble nBepu, OKHAa TOMEIICHUN JOHKHBI OBITH OOOPYIOBAaHBI OXPAHHOW CHUTHATW3AIHMCH,
BBIBEJICHHOM Ha ITOCT OXPaHHbl.



8.8.  JIOKyMEHTHI IOJDKHBI XpAaHUThCS B celi(pax MM MeTaluIMYecKuX mkagax, KOTOpble MO0 OKOHYAHUH
pabodero AHS JOJDKHBI 3alMPAThCS M ONEYATHIBATHCS COTPYAHHWKAMH, OTBETCTBEHHBIMH 32 MX YUET U
COXPaHHOCTb.

8.9.  Merammyeckue HOMEpPHBIE ME€YATH BHIJAIOTCS UCTIOTHUTEINSM IO/ POCIIUCH, TIOCTOSIHHO XPAHATCS Y
HUX, IPYTUM JIULIAM HE TIEPEeIaloTCsl.

Moanucan: MYHULUUMAJIbHOE KABEHHOE
OBLLUEOBPA3OBATEJIbHOE YYPEXXOEHUE
"CPE[HAA OBLEOBPA3OBATENbHAA
LUKONA M. T.I.FPULIAA CT.
CONOATCKOWM" MPOXNTAOHEHCKOIO
MYHWULIMMAIIBHOIO PAMOHA
KABAPOVHO-BAJIKAPCKOW PECMNYBJINKA
[ara: 2023.04.11 08:45:46+03'00'




		2023-04-11T08:45:46+0300
	МУНИЦИПАЛЬНОЕ КАЗЕННОЕ  ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА ИМ. П.П.ГРИЦАЯ СТ. СОЛДАТСКОЙ" ПРОХЛАДНЕНСКОГО МУНИЦИПАЛЬНОГО РАЙОНА КАБАРДИНО-БАЛКАРСКОЙ РЕСПУБЛИКИ




